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Points to remember when transporting members 

· Scottish Fencing encourages volunteers/staff not to take children on journeys alone in their car. For any planned journeys, ensure that two adults and where possible, more than one child are in the car. Make sure this is specified in the event and journey plan.  

· When transporting under 18-year-old members on behalf of the club/Scottish Fencing, ensure that parents are fully informed of the arrangements and parents have given written consent. This includes the identity of the driver, who else will be in the car, how long the journey will take and the agreed pick-up/drop-off points etc. A copy should be held by the driver.

· Members and volunteers responsible for driving young members regularly on behalf of the club/Scottish Fencing should be criminal record (PVG) checked.

· Best practice would be for a person, other than the planned driver, to speak with the child and parents in advance about transport arrangements to check they are comfortable about the plans.

· Try to ensure that there is more than one child in the car and, if it’s a regular arrangement, alternate which child is dropped off last. Ideally two children would be dropped off at an agreed point such as one of their family homes, again alternating if possible. 

· Drivers should only drop U18 year old members elsewhere if the driver has obtained parental consent first.

· Members and volunteers driving on behalf of the club/Scottish Fencing should carry the emergency contact details or consent form of the members they are transporting in case of an emergency. 

· Never drive under the influence of drink or drugs. Driving ability can also be affected by a medical condition and/or prescribed or over- the-counter medication.

· Don’t use your mobile phone whilst driving and avoid other distractions.

· Don’t squeeze too many people into one car.  Check your manufacturer’s recommendations.

· Ensure everyone wears a seatbelt. Children under 12 years old or shorter than 135 cms (approx 4ft 5ins), MUST use an appropriate child restraint.  

· Drive with care, within the speed limits and don’t drive when tired.

· Circumstances may arise where the risk of not transporting an under 18-year-old member is greater than doing so, for example a member is left at the club without transport and the distance to home is too far or too dangerous to walk. In this case:
· Make sure their parents/guardians are aware and have given permission that you are taking them in your vehicle, and that they know where their child is being picked up from and taken to and are given approximate times.

· Ensure that children are aware of their rights to be safe and that they have someone to turn to or report any concerns they may have.

· Ensure that a log is maintained include pick up/drop off times of passengers. 

· Once you have reached the drop-off point or home of the younger member it is advisable to text another officer so they can make a note of the time you left them. It is good to record this information in the event of an accident or allegation.  

In the case of an accident/incident
· In the case of a road traffic collision, it must be reported by the driver to their own insurance company and passengers must be advised of the name and address of the insurance company if they wish to make a claim.

· The driver should contact the parent/club chair/leaders to arrange alternative transport or inform them if they will be arriving at their collection/drop-off point late.

· The parents/guardian must be notified if a hospital visit is required.

· The parents/guardians must be notified if the drop-off/pick-up will be late and if alternative travel arrangements are required.

· Write an incident report for the club/Scottish Fencing.

Car seats for younger members
UK Law requires children to use EU approved car seats until they are 12 years old or 135cm tall; this means that some junior members may still be using “booster seats” when they join their fencing club.

It is the driver’s responsibility, with the support of the parent/guardian, to ensure the correct child car seat is used and is fitted correctly.  

There are, however, three exceptions that allow children to travel in the rear of a car and use an adult belt:
· In a taxi if the correct child restraint is not available
· For a short distance in an unexpected necessity if the right child restraint is not available (this is not intended to cover lengthy journeys)
· If a car has three seat belts in the rear, and two occupied child seats prevent the fitting of a third, a third child may then use an adult belt

The Police can issue a £100 fixed penalty notice for drivers who do not comply with these regulations; however, if the case goes to court the maximum fine is £500.
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