


	On club Headed Paper or

	My club name
	My club address


Dear Parents/Guardians
In order to protect the members within XXX fencing club, those volunteering within it and the organisation as a whole, this document outlines our club’s stance on dropping off and collection of members and transportation of young people. This is so that parents/guardians are aware of our volunteers’ capabilities, responsibilities and limitations, how the club coordinates transport and your responsibilities to support our policies and procedures to ensure the safety of your child. 
Being a sports club we are subject to certain safeguarding legislation and must abide by these procedures when transporting members, not only to maximise their safety, but also so that our operations are robust and defensible in the event of an incident or investigation.
XXX Fencing Club is a voluntary organisation and our club training or competition locations sometimes make using public transport impractical for our members. Our members often rely on one another for transport – especially those that are unable to drive or do not have access to a vehicle – in order to attend training or competitions. 
In order to ensure the safety of our members, we would ask that when arriving at the fencing club to drop off your child you ensure that the club officers have acknowledged their safe arrival and are fully aware of the arrangements for your child travelling home. Similarly, when you collect your child, you should also make sure that club officers are aware of your arrival and that the child has left/is leaving with you. If, for any reason, you are unable to collect your child in person, you must make alternative arrangements for this prior to drop-off and inform the club officers the name of the person who will collect the member. Club officers cannot permit your child to leave with anyone you have not explicitly authorised to collect your child.
If the club is meeting with the intention to then travel to another destination, the club officers will inform you of who will transport your child. The club volunteers within the fencing club have undergone safe recruitment checks in order to ensure that they are suitable to work unsupervised with children and adults at risk. When transport is organised by the club to take young people to competitions and events, the club will deem the volunteers who transport your child suitable to work unsupervised with children and adults at risk. The club will have risk assessed this transportation and completed relevant safeguarding checks.
If you are not comfortable with volunteers transporting your child or fellow members you may need to make your own arrangements to meet at the final destination and for collection to return home.  You must ensure these arrangements are clearly communicated to club officers in writing beforehand. 
As we have a limited number of volunteers who run our clubs, we may not always be able to offer transport to your child in order to participate in fencing club activities. When transporting on behalf of the fencing club, the club will not permit members (not in official volunteer roles) who have not been through the club’s safe recruitment procedures to transport members in order to protect the child and the volunteer from harm or allegation. 
It may be possible for members to offer to transport your child in order for them to attend fencing club activities through a private arrangement with you.  Where an arrangement is made outside of the fencing club with a friend, parent of another member or another member of the club, this is classified as a private agreement and is not subject to the same restrictions or safeguards organised by the fencing club. When a private arrangement is made to transport your child, you are responsible for vetting that person as a suitable person to transport your child to fencing club activities and for ensuring that club officers are aware of these arrangements. 
We hope you understand that we will do our best to support the transportation of children and adults at risk to allow them to participate in fencing club activities in a safe way. If you have any questions about the content of this letter please speak to your Club Committee.

Yours faithfully
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