PVG process & overview of the suitability decision

Is the role a Regulated Role? N_0>

Yes

1

No PVG required. Complete suitability
checks using the other methods from the
Safe Recruitment process

In addition to references and other Safe Recruitment checks A PVG IS REQUIRED

Club Welfare Officer / ID checker:

*Welfare Officer confirms committee has completed the safe recruitment process
*Applicant completes the Disclosure Check Applicant’s Form
*|D Checker/Welfare Officer verifies three forms of identification
*Applicant signs the club’s PVG Consent Form
*Welfare Officer advices applicant they can withdraw their consent at any time.

* Forms are returned to Scottish Fencing

!

PVG request is received and checked by Scottish Fencing

|

Scottish Fencing send the applications to Disclosure Scotland

|

Applicant receives email from to Disclosure Scotland continuing link to complete PVG application
Note this links expire after 14 days, require resubmission of application

l

Disclosure Scotland process PVG request / complete checks and issue a PVG Certificate. Certificate is
sent direct to applicant, Scottish Fencing are sent a link to view the certificate

Y

Scottish Fencing advises club Welfare Officer of applicant’s suitability
Scottish Fencing will phone if PVG Certificate shows relevant criminal history

PVG SUITABLITY DECISISON

Clear PVG or PVG with
non-relevant convictions

!

l

.

PVG contains information
of concern

PVG contains disqualifying convictions
information / applicant is on the children’s
/adults barred list

v

Club can procced with
appointment

Suitability assessment meeting between
Scottish Fencing and Club to consider
relevance of PVG information, risk
management and other information from the
safe recruitment process.

l

Meeting outcome will determine
recruitment decision

\ 4

Club cannot procced
with appointment

l

Applicant informed of decision by
Club committee member/Chair




